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Introduction

The University of Utah cultivates an academic environment in which the highest
standads of intellectual integrity and <holarship are practiced. Sudents learn from and
collaborate with faculty who ae at the forefront of ther disciplines. All University
faculty and daff are committed to hdping ourstudents excel. Asastudentin the
Depatment of Thegtre, you have access to oustanding oppotunities and mlleagues who
are as committed to yoursuccess as youare. Working togeher, sudents will grow and
flourish duiing ther time a the University.

Similarly, bringing atheetrical work to the stageis a collaborative effort. Every sudent

in every program in the Department of Theatre is an important dement in the success of

both ourcdass work and our theatrical produdions. Theinformation in this handbook &

presented to hdp you urderstand notonly our sandads, policies and piocedures butaso
tha each individud is crudal to the success of everything we do hee in the Department.
We vaue each of you and yourskills and lents.

Admission to Programs

All theatre magjors mug be admitted to the University of Utah, nd mug adhere to dl
policies set by the University. Successful completion of a degree requires completion of
al University of Utah requirements in addition © the requirements of your chosen mgjor
field of sudy. Sewww.ugsutah.edu/student/gened/index.htm for a complete list of
University degree requirements.

Mog theatre programs have an open admission poicy. Theexception is the Actor
Training Rrogram, which requires an audition and acceptance for admission. Auditions
are hdd in February, and decisionsmade in early spring. Audition information is poged
on ourweb gte, www.theatre.utah.edu.

To officialy become a Theatre major, you rrus fill outa OMgjor Declaration FormOin
the Depatment Office (PAB 206) It isimportant tha you oficialy declare your major
as soon & you bagin you studies a the University. Many theatre major classes have
withhdd dass nunbers and ae restricted to theatre magjors only. You ae not igible to
apply for scholarships or honowery awards throughthe Department of Theatre unless you
are officialy listed as atheatre magjor. If you have any questionsconcerning yourstatus
as an officially declared Theatre mgjor, you @n always check with the department office,
PAB 206.

Programs Offered

The Depatment of Theatre offers oneB.A. (Bachelor of Arts) and three B.F.A. (Bachdor
of Fine Arts) programs. All programs offered through he Department of Thestre share a
required theatre core, and dl sudents mug dso complete the genera education and
bachdor@ degree requirements required by the University of Utah. Course requirements
for each program are listed & www.theatre.utah.edu/fprograms/prog.him. Sudents should




work dosaly with the Department® Academic Advisor and with the Faculty Advisor for
thar individud programs to ensure tha dl degree requirements are met. A complete list
of Theatre area heads faculty, and gaff can befound &
www.theatre.utah.edufaculty/faculty list.htm.

B.A. in Theatre Studies

The Theatre Studies program leadsto the B.A. degree. Theatre Studies is aversdtile
degree that emphasizes the potential of theatre as oneof the Liberal Arts. Theatre Studies
is aself-designed discipling providing theflexibility for amajor that is as focused or as
broad as the interests of each gudent. An acting enphasisis available in the Theatre
Studies program; this is an open entry major and ro audition is required.

B.F.A. Actor Training Program (ATP)

The Actor Training Rogram is a professiondly oriented conservatory-type program
designad for students who seek careers as actors. Admission o this program is
competitive, and by audition onl. Intengve indruction is provided in acting, voce,
speech, snging, novement, auditioning, and delects. Sudents are prepared for both
classical and contemporary theatre, and enjoy awide rangeof peformance oppotunities
throughoutthe program.

B.F.A. Performing Arts Design Program (PADP)

This program provides education, raining, and practica experience in the study of design
for dl of the performing ats. All sudents complete both the Department of Theetre core
curriculum and a PADP core curriculum, then create a uniquecourse of sudy © puisue
individud interests in oneor more areas of design. Faculty mentors hdp sudents create
a sequence of courses and experiences in senery, coguming, $und, ad lighting for the
stage

B.F.A. SageManagament Program

Thisis apre-professiond program designed to prepare sudents for entry-level postions
in theater or for further education & the graduate level. Sage Management sudents are
required to $age-manage or assistant sage-manage eightto ten shows, providing
subdantial handson experience. Sudents are also given the oppotunity to work with
numerouslocal professiond Stage Managers and companies on aregular basis.

Performance Spaces

The Department has two stages located on he campusof the University of Utah: the
Baboodk Theatre and Sudio 115. TheBabcodk is a126-seat theatre located on the lower
level of the SmmonsPioneer Memoria Theatre. Produdionsrangefrom classical to
contemporary. These performances are generally reviewed by the media and may be
entered for adjudication by espondents from the American College Theatre Festival.
Each production ha arun of 10 peformances ove atwo-week paiod. Onh occasion, a
produdion rmay tourto Kingsury Hall, generally for special high shool matinees, or to
some other facility.



Studio 115 s a56-seat black bax theatre located in the Performing Arts Building. The
intimate naure of the theatre provides valuable opportunities for actors, designas, and
directors in avariety of creative and chadlenging produdions Origind works by theatre
students are featured each year in aStudio 115 podudion.

Mog produdionsare directed by Department faculty and designed and peformed by
students. Al students gain vduable handson expeience in thester® crafts and dutes.
Stage manage's, designas, and aew are assignal from the sudent body n vaious
courses; sudent actors audition for roles in productions Produdionsare intended to
enrich sudentsOeducation and training, o aurrent sudents are generally the first priority
for casting, sage managing, and designing oppotunities.

Course Information
Registering/Adding/Dropping/Withdrawing

The University pubishes an Academic Calenda each year that outines registration ddes
for each smester. Sudents should meet with the Academic Advisor to receive an outine
of courses for ther mgjor, and then meet peiodically to ensure they are following the
correct track to gradudion. Register early and check your schedule prior to the beginning
of each semester to avoid mistakes. All sudents mug beregistered in aurrent courses by
the end ofthe second week of class (see Academic Caenda for exact deadline daes).
ANY STUDENT WHO IS NOT OFFICIALLY REGISTERED IN A CLASSWILL
NOT BE ALLOWED TO ATTEND THAT CLASS.

If adesired dassis full, astudent may beable to add the class by obtining pemission
fromthedassingdrucor. If pamission is granted, the ssudent will begiven aspecia
permission mwdenunber to assist in the dectronic registration piocess. Only the
ingructor can grant pamission o astudent to join aclass tha is full.

Students may drop dasses during the first two weeks of the semester (see Academic
Caenda for exact deadline daes). Dropping aclass by the deadline removes it
completely from your academic record and there is no finandal penalty. Sudents may
withdraw from classes later in the semester (see Academic Calendar for exact deadline
dates), butthose dasses remain on youracademic transcript with the notation @VOand
you will pay dl or mog of thetuition for the course even though you do ot complete it.
Withdrawals should only bemade in case of extreme emergencies tha render you undle
to complete the course.

Registering, alding and dropping dasses are accomplished through he Campus
Information System (CIS). Important information about courses is provided through his
system. It isyourobligaion o familiarize yourself with the CIS and u® it throughout
your college career. Your CIS pagewill hdp you $ay on track and keep you informed.



Individual Projects

Pick up aDepatment of Thesatre Individud Project Form from the Department Office.
Fill in dl information and have your supavising ingructor sign theform. Return this to
the Department Office or besureit ison file with youringructor. To register, you nay
get the class number from the ingructor or from the Department Office.

Class Substitutions

All pditionsfor subgitutionsfor required Thesatre classes mug be submitted on he
required form (available in the Department Office) through he area advisor to the
Charman of the Department of Theatre. No petition will be consider ed which is
submitted within six weeks of a sudent® expected graduation.

Transfer Credit

The University of Utah evaluaes trander credit from other ingitutions Individud
depatments cannotoffer credit for courses tha have not been accepted by the University.
The University will provide an official listing ofdl accepted aedits, and the Area Head
will evaluae those credits for fulfillment of theatre program requirements.

Equity Membership Candidacy Program

Students who ae cast or ASM for Pioner Theatre Company produdionsmay bedigible
for the Equity Membership Candidacy program. Students should pick up he gpplication
and information for such candidacy from the PTC stage manager. Equity does notalow
retroactive credit. Theregistration fee for gpplication is $100. $udents who ae
members of aperforming ats sister union (e.g., Sreen Actor® Guild, Screen Actor@
Extras Guild, American Federation of Television and Radio Artists, American Guild of
Variety Artists, or American Guild of Musical Artists) mugt complete the Modified EMC
Program section of theregistration form.

Students are cautional that upon gedudion, if they have worked 50 weeks, they will not
be able to work in any theatre unless that theatre offers an Equity contract. Once a
student has completed the 50 weeks, he/she may buy an Equity card. Qurrently the price
of membership initiation is $1,100, 6 bepad within two years. The $100application fee
will bededuded from tha total initiation 4.

There are both advantages and diawbacks to paticipaing in the Equity Membership
Candidacy program. Acting sudents should discuss this with the Head of the ATP
Program or PTC@ Artistic Director; Stage Management students should meet with the
Head of the Stage Management Program. All sudents should serioudy condder this
career decision ptior to goplying for candidacy.

Information @outthe Equity Membership Candidacy Program can beaccessed a
www.actorsequity.org.




Grading Policies

The Department of Theatre follows University of Utah policies for grading of course
work. In addition, dl coursesin Theatre mus becompleted with agrade of C or beter in
order to fulfill amajor requirement for gradudion.

GradeAppeal Process

Students may appedl agradefrom a Theetre class or dismissal from a program. An
apped should bemade within twenty (20) days of the academic action, and begins by
making an atempt to resolve the dispute with the faculty member. If the sudent and
faculty member are unable to resolve the disagreement, the University Codeof Student
Rights outlines the process for further appedls. Hease see Section IV of the Codefor
guiddines onthe appedls process, & www.admin.utah.edu/ppmanud/8/8-10.himl.

Scholarships and Financial Aid

The Department of Thesatre offers anunber of scholarships each year. Scholarshipsfrom
sources outside the Department are also available. All scholarshipsrequire awritten
application, which can beobtained from the Department Office (PAB 206) Scholarship
oppotunities and deadlines are advertised throughPAB bulletin boadsand onine Itis
the student@ responsbility to monitor oppotunities and subrrit required materidsin a
timely way.

Other scholarships offered through he University of Utah or ffiliated groups may be
available. Information and gplicationsare offered through e University@ Office of
Finanda Aid and Sholarshipsand an be accessed onine a www.sa.utah.eduffinance/.

All forms of finanda adN work-study grnts, federal grants, and gudent loansN are aso
accessed through tie University of Utah@ Finanda Aid and Sholarships Office. The
web dte listed aboveprovides deails and gplications

The University dso employs many gudents. Students may work in avariety of areas on
campus induding the Department of Theatre. Information doutjob opaingscan be
foundonline a www.careers.utah.edujobd.

Department of Theatre Policies

The Department of Theatre adheres to dl University policies. These policies can be
found n thein the University Student Codeor in the University Policies & Procedures
Manud (www.admin.utah.edu/ppmanud/).

Professionalism in the Classroom
All sudents in the Department of Theetre are expected to maintain professiond behavior
in the classroom setting. This professiond behavior indudes, butis notlimited to:

» Attending oiientations dasses and wutorias

* Taking exams as scheduled



* Arriving & and leaving dass as scheduled

» Showing respect for faculty and pers by pging attention in dass and avoiding
distracting bénaviors (e.g., snding &xt messages, allowing acell phoneto ring,
etc.)

* Accountbility for preparation for class

* Submitting asignmentson ime

* Accepting responsbility for their own actions

* Teamwork and heping kehavior for colleagues

* Condructive verbd and nonverbd behavior

* Honesty and integrity

* Respecting dl individudsQdifferences (e.g., culture, ethnicity, religion, work

expeience, gender, age, sexud orientation, dc.)

* Giving piior notification in writing orvoice mail to the faculty when you ae unéle
to honorcommitments, and deailing howand when you will make up
requirements

Deding with others (peers, faculty, and daff) in arespectful, senstive and

nonjudgnmental manneg

Leaving dassroomns and rehearsal spaces as youfound hemN replacing any chairs
or tables you have moved, picking up yourgarbage, kesping track of your
bdongings

Faculty acknowledge tha truelife emergendes do exist, and will work with sudentsin
these stuaionsas they arise. Please note that truelife emergendes doNOT indude
» Scheduling work or vacation duing dass or find exam times. (Missing dassin
order to work is not an excused ésence.)
* Non-emergency doctor or dental appointments.
* Being fatigued dueto your own actions
* Planning Qpecial Oevents that interfere with dass time.

Professionalism in Performance and Productions

We bdieve tha developing piofessiond attitudes and work habits is an important
element of the education of dl Theatre sudents. We encourage and expect
professiondism in dl aspects of our productions Thefollowing poicies apply to
students paticipaing in dl Depatmenta produdionsas actors, directors, stage
manage's, designas, and produdion aew members.

1. Every pason assodated with every production will betreated with respect. Every
assignment, every job, and every person is equdly important to the success of the
produdion.

2. Behaviorstha are distracting ordestructive are nat tolerated. These include
texting ormaking oraccepting phonecalls, noise, dtering <ripts, playing with
props and disrespect for property.

3. A company deputy will be eected by thecast at thefirst full-company rehearsal.
Anyonewho is a cast member or sage manager may vote in thedection. The
election will beadministered by the produdion gage manager, who is notéigible
to benominated for the deputy postion. The company deputy mus bean
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enrolled gudent a the University of Utah, and will serve as liaison béween the
students and management.

A form of agreement containing this policy will beissued a thefirst full-
company rehearsal by the produdion manager. All sudents mug signtheform,
acknowledging agreement to the policy, in order to paticipae in the production.
Crew members will sign the agreement at thar first full rehearsal call.

A student who is late withoutcalling ormisses apoged cal (rehearsal,
performance, fitting, phob, €c.), engages in unpofessiond behavior as nated
above or breaks any of the produdion® company rules, will automatically
receive a pink dip warning from the produdion manager. The produdion sage
manager, through dily reports, will inform the produdion menager of thelate or
missed call and the reason (presented by the student) for the lateness or absence.
The produdion sage manage (PSM) is required to inform the director of the
warning & thetime of issue or a theend d tha day® rehearsal period, whichever
issooneg. In the case of a tage manager being late or missing apoded cl, the
director shdl inform the produdion manager of the lateness or absence.

Thepink dip shdl beendorsed with the sgnaure of the produdion manager, with
carbon @pies to the Department Chair, the Director, and the appropriate area
head. It istheresponsbility of the ssage manager to ddiver the pink dip to the
student in pason.

At thetime of issue of athird pink dip, the sudent will benoified tha hesheis
indigible for paticipation in any degatmenta produdion for the rest of the
semester, from closng night of the current produdion. Additiondly, the student
isindigible for paticipaion in any degatmenta produdion duing the following
semester. Thedirector of the current show aso has the option of replacing the
sanctionad gudent from that show@® cast. The third pink dip may dso, & the
discretion oftheingructor, directly affect the grade of any sudent who is
paticipaing in adepartmental produdion for course credit. At thetime of this
notification, the sanctioned gudent shdl beinformed in writing of his’her right to
apped through he Department Appeadls Committee.

Pink dipsare cumulative. If astudent receives athird pink dip duiing Soring
Semester, tha sudent will beindigible for paticipaion in any dgpatmental
produdion in thefollowing Fall Semester.

A list of sanctioned sudents will beissued by the produdion manager to the
director(s) of upcoming produdion(s) immediately prior to casting, © inform
them of thoe sudents who ae notdigible to paticipae in those produdions

If astudent director who accepts an assignment changes thetitle or cancels the
produdion for any reason except a seriousemergency, tha sudent will notbe
eligible to paticipae in any dgpartmental production durng the semester of that
assignment and onesemester following.

If astudent actor, after Sgning the pogted cast list, withdraws from that
assignment for any reason except a seriousemergency or by mutud consent of the
director in writing, heéshe will notbealowed to design, at or paticipaein any
way in any Departmental produdionsduring the remainde of the semester of the
origind assignment and the semester following.



12.The same sanction will beimposed on astudent who ha agreed to work as a
technical director, sage manager, dramaturg, or designe if he'shewithdraws
from the assignment for any reason except serious emergency or by mutua
congent of the gppropriate area head (in writing).

The Actor@ Equity Codeof Conduct (www.actorsequity.org/docs/outreach/eti quete. pd)
is an excellent guideto professiond behavior. As working piofessionds after graduation,
this (or asmilar) Codeof Condud will guide your behavior throughoutyour career.
Please read it carefully, and review it often.

Selection Policies

* Policy for the Selection of Playsand Directors

With the exception ofthe Classical Greek Theatre Festival, the plays produced in
both theBabcodk Theatre and Sudio 115 ae chosen by aSeason SHection
Committee gppointed by the Department Char. These decisionsaspire to srve the
curricular gods of the Department, as well as the needs of sudent actors and
designes, audiences, and directors. The selection of produdionsprovides
oppotunities for sudent growth in dl areas, in addition © providing avariety of
theetrical fare for theaudiences who sudy thegtre as an at form or atend theatre for
enrichment and enjoyment. Directors are aso chosen for mog plays during the
season slection piocess. The Depatment Char gives find approval of season
offeringsand drectors. Theplay produced for the annud Classical Greek Thestre
Festival is chosen jointly by the Department Char and Rofessor James Svendsen, -
producer of the Festival. Thedirector is chosen by Professor Svendsen, with
approvd of the Department Chair.

* Policy for the Selection of Designers

Design assignments for all produdionsare made through @naultation of the
Produdion Manager, theHead of the Design Rrogram, and faculty who teach the
variousdesign aess.

* Policy for the Selection of StageManage's
Stage Management assignments for adl Departmental produdionsare made by the
Head of the Stage Management Program, in conaultation with other faculty members.

* Policy for the Selection of Crew

Students mgjoring in any aeawithin the discipline of Theatre will learn of many of
theatre@ crafts and dutes from handson experience. Accordingly, crews who hép
create departmental productionsare generally assignad from sudents in the core
courses THEA 1160Produdion: Babcock or THEA 117GProdudion: Lab.

* Policy for the Selection of Actors
The Depatment of Theatre currently sponsors deven produdionsannudly. All
audition information is poged on hebulletin boad on hemain floor of PAB. If



directors have special requirements for auditioning, tha information isinduded in the
announement.

e Cading Priorities

As departmental production projects are intended to enrich gudentsQeducation and
training, thefollowing piiorities for casting ae observed:

Students in the Department of Thestre

Faculty and daff of the Department of Theatre

Students of the University of UtahN full- or part-time

The University communityN faculty, staff, partners

Guests

arwnE

Audition notces for off-campusgroups commercial films, and TV and radio publc
service announ@ments and mmmercials are poted on he AuditionsBoad & well;
however, the Department of Theetre takes norespongbility for outside activities listed on
the AuditionsBoad beyond tho< officialy sporsored by the Department. Please note
that sudentsin the Actor Training Program must receive per mission from the ATP
Area Head prior to auditioning for non-Department opportunities. It isthe sudent®
responsbility to find outaboutextra-departmental, off-campusor commercial
organizationsbefore becoming involved with them.

Department and University Fadlities Policies

There are two primary rehearsal spaces in the Performing Arts Building, in addition ©
Studio 115:rooms 110 and 202. Pocedures for these spaces are:

* Seetha dl doois and windows in dl rooms are securely latched when youleave
rehearsals and performances.

* Do nottake lobby furniture in any buiding for use in rehearsal spaces or
classroors.

* Do notrehearse in lobbyareas as this disturbsthoe in aljoining offices and
classroors.

* Students mug check with d@ther the Administrative Assistant or the Accountant
in the Department Office for assistance with checking outrooms in PAB. No one
may sgn outaroomwithoutfirst getting pe@mission from oneof those two
individuds.

* Students who wish to use depatmenta space for rehearsals duiing hous the
buildingsare usudly locked mug obtain a sgned security clearance from the
Head of ATP and have it with them at dl times after hours. Security officers
check to se if yourpresence is authorized in the building dter houss.

*  When rehearsing in the Babcock or Studio 115, pkase keep thelobby area clean
and unduttered.

Thesatre Department classes are held in anumbe of different buildingson ampus The
following ae general university rules regarding facilities:

1C



* No snoking is dlowed in any campusbuilding, aad no bod ordrink other than
water may be taken into spaces. Smoking is aso notpemitted within 25 et of
any buiding entrances, operable windows, or air intakes.

* No dcoholic beverages or controlled subgances are to bebroughtinto any
building & any time.

Student Resour ces

The University offers an extensve array of resources for sudents in boh academic and
persond endeavors. See www.utah.eduhome/students/index.uofu for alist of such
resources. Sudents will greatly enhance persond growth by &king alvantage of the
many oppotunities to make meaningful contributionsto thelocal and globd
communities. You dso have access to services to assist you in times of need, whether it
is academic, physcal, or menta hedlth.

Resources available through he Department of Theatre indude an extensve library of
plays and ohe materials related to theatre. Thelibrary islocated in 206 FAB. Sudents
also have access to our Cosume Closet, located in the basement of PAB. The
Depatment has aso provided microwaves and refrigerators for sudent use, on he
landing a the south end of PAB, and lockers in the restroom areas tha can be checked
outfor an academic year. All these resources are provided free of charge to ourstudents.
We ask that you teat thebooks costumes, and gopliances with respectN retum items that
have been borrowed on ime and in good ondition, do notuse anyoned se@ propety
(induding the department®) withoutpemission, and if you meke amess, clean it up.

We encourage you to make use of theresources and srvices offered in order to achieve
your maximum potential while you ae a sudent at theU. The University and the
Depatment of Theatre are committed to preparing you notjust professiondly, butaso
for other meaningful pursuits for therest of your lives.
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