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Introduction 
 

The University of Utah cultivates an academic environment in which the highest 
standards of intellectual integrity and scholarship are practiced.  Students learn from and 
collaborate with faculty who are at the forefront of their disciplines.  All University 
faculty and staff are committed to helping our students excel.  As a student in the 
Department of Theatre, you have access to outstanding opportunities and colleagues who 
are as committed to your success as you are.  Working together, students will grow and 
flourish during their time at the University. 
 
Similarly, bringing a theatrical work to the stage is a collaborative effort.  Every student 
in every program in the Department of Theatre is an important element in the success of 
both our class work and our theatrical productions.  The information in this handbook is 
presented to help you understand not only our standards, policies and procedures but also 
that each individual is crucial to the success of everything we do here in the Department.  
We value each of you and your skills and talents. 

 
Admission to Programs 

 
All theatre majors must be admitted to the University of Utah, and must adhere to all 
policies set by the University.  Successful completion of a degree requires completion of 
all University of Utah requirements in addition to the requirements of your chosen major 
field of study.  See www.ugs.utah.edu/student/gened/index.htm for a complete list of 
University degree requirements. 
 
Most theatre programs have an open admission policy.  The exception is the Actor 
Training Program, which requires an audition and acceptance for admission.  Auditions 
are held in February, and decisions made in early spring.  Audition information is posted 
on our web site, www.theatre.utah.edu.   
 
To officially become a Theatre major, you must fill out a ÒMajor Declaration FormÓ in 
the Department Office (PAB 206).  It is important that you officially declare your major 
as soon as you begin your studies at the University.  Many theatre major classes have 
withheld class numbers and are restricted to theatre majors only.  You are not eligible to 
apply for scholarships or honorary awards through the Department of Theatre unless you 
are officially listed as a theatre major.  If you have any questions concerning your status 
as an officially declared Theatre major, you can always check with the department office, 
PAB 206. 
 

Programs Offered 
 
The Department of Theatre offers one B.A. (Bachelor of Arts) and three B.F.A. (Bachelor 
of Fine Arts) programs. All programs offered through the Department of Theatre share a 
required theatre core, and all students must also complete the general education and 
bachelorÕs degree requirements required by the University of Utah.  Course requirements 
for each program are listed at www.theatre.utah.edu/programs/prog.htm.  Students should 
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work closely with the DepartmentÕs Academic Advisor and with the Faculty Advisor for 
their individual programs to ensure that all degree requirements are met.  A complete list 
of Theatre area heads, faculty, and staff can be found at 
www.theatre.utah.edu/faculty/faculty_list.htm. 
 
B.A. in Theatre Studies 
The Theatre Studies program leads to the B.A. degree.  Theatre Studies is a versatile 
degree that emphasizes the potential of theatre as one of the Liberal Arts.  Theatre Studies 
is a self-designed discipline, providing the flexibility for a major that is as focused or as 
broad as the interests of each student.  An acting emphasis is available in the Theatre 
Studies program; this is an open entry major and no audition is required.  
 
B.F.A. Actor Training Program (ATP) 
The Actor Training Program is a professionally oriented conservatory-type program 
designed for students who seek careers as actors.  Admission to this program is 
competitive, and by audition only.   Intensive instruction is provided in acting, voice, 
speech, singing, movement, auditioning, and dialects.  Students are prepared for both 
classical and contemporary theatre, and enjoy a wide range of performance opportunities 
throughout the program. 
 
B.F.A. Performing Arts Design Program (PADP) 
This program provides education, training, and practical experience in the study of design 
for all of the performing arts.  All students complete both the Department of Theatre core 
curriculum and a PADP core curriculum, then create a unique course of study to pursue 
individual interests in one or more areas of design.  Faculty mentors help students create 
a sequence of courses and experiences in scenery, costuming, sound, and lighting for the 
stage. 
 
B.F.A. Stage Management Program 
This is a pre-professional program designed to prepare students for entry-level positions 
in theater or for further education at the graduate level.  Stage Management students are 
required to stage-manage or assistant stage-manage eight to ten shows, providing 
substantial hands-on experience.  Students are also given the opportunity to work with 
numerous local professional Stage Managers and companies on a regular basis.  
 

Per formance Spaces 
 
The Department has two stages located on the campus of the University of Utah: the 
Babcock Theatre and Studio 115.  The Babcock is a 126-seat theatre located on the lower 
level of the Simmons Pioneer Memorial Theatre.  Productions range from classical to 
contemporary.  These performances are generally reviewed by the media and may be 
entered for adjudication by respondents from the American College Theatre Festival.  
Each production has a run of 10 performances over a two-week period.  On occasion, a 
production may tour to Kingsbury Hall, generally for special high school matinees, or to 
some other facility. 
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Studio 115 is a 56-seat black box theatre located in the Performing Arts Building.  The 
intimate nature of the theatre provides valuable opportunities for actors, designers, and 
directors in a variety of creative and challenging productions.  Original works by theatre 
students are featured each year in a Studio 115 production. 
 
Most productions are directed by Department faculty and designed and performed by 
students.   All students gain valuable hands-on experience in theaterÕs crafts and duties.  
Stage managers, designers, and crew are assigned from the student body in various 
courses; student actors audition for roles in productions.  Productions are intended to 
enrich studentsÕ education and training, so current students are generally the first priority 
for casting, stage managing, and designing opportunities.    

 
Course Information 

 
Registering/Adding/Dropping/Withdrawing 
 
The University publishes an Academic Calendar each year that outlines registration dates 
for each semester.  Students should meet with the Academic Advisor to receive an outline 
of courses for their major, and then meet periodically to ensure they are following the 
correct track to graduation.  Register early and check your schedule prior to the beginning 
of each semester to avoid mistakes.  All students must be registered in current courses by 
the end of the second week of class (see Academic Calendar for exact deadline dates).  
ANY STUDENT WHO IS NOT OFFICIALLY REGISTERED IN A CLASS WILL 
NOT BE ALLOWED TO ATTEND THAT CLASS.  
 
If a desired class is full, a student may be able to add the class by obtaining permission 
from the class instructor.  If permission is granted, the student will be given a special 
permission code number to assist in the electronic registration process.  Only the 
instructor can grant permission to a student to join a class that is full. 
 
Students may drop classes during the first two weeks of the semester (see Academic 
Calendar for exact deadline dates).  Dropping a class by the deadline removes it 
completely from your academic record and there is no financial penalty.  Students may 
withdraw from classes later in the semester (see Academic Calendar for exact deadline 
dates), but those classes remain on your academic transcript with the notation ÒWÓ and 
you will pay all or most of the tuition for the course even though you do not complete it.  
Withdrawals should only be made in case of extreme emergencies that render you unable 
to complete the course. 
 
Registering, adding and dropping classes are accomplished through the Campus 
Information System (CIS).  Important information about courses is provided through this 
system.  It is your obligation to familiarize yourself with the CIS and use it throughout 
your college career.  Your CIS page will help you stay on track and keep you informed. 
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Individual Projects 
Pick up a Department of Theatre Individual Project Form from the Department Office.  
Fill in all information and have your supervising instructor sign the form.  Return this to 
the Department Office or be sure it is on file with your instructor.  To register, you may 
get the class number from the instructor or from the Department Office.  
 
Class Substitutions 
All petitions for substitutions for required Theatre classes must be submitted on the 
required form (available in the Department Office) through the area advisor to the 
Chairman of the Department of Theatre.  No petition will be considered which is 
submitted within six weeks of a studentÕs expected graduation. 
 
Transfer Credit 
The University of Utah evaluates transfer credit from other institutions.  Individual 
departments cannot offer credit for courses that have not been accepted by the University.  
The University will provide an official listing of all accepted credits, and the Area Head 
will evaluate those credits for fulfillment of theatre program requirements.   
  
Equity Membership Candidacy Program  
Students who are cast or ASM for Pioneer Theatre Company productions may be eligible 
for the Equity Membership Candidacy program.  Students should pick up the application 
and information for such candidacy from the PTC stage manager.  Equity does not allow 
retroactive credit.  The registration fee for application is $100.  Students who are 
members of a performing arts sister union (e.g., Screen ActorÕs Guild, Screen ActorÕs 
Extras Guild, American Federation of Television and Radio Artists, American Guild of 
Variety Artists, or American Guild of Musical Artists) must complete the Modified EMC 
Program section of the registration form. 
 
Students are cautioned that upon graduation, if they have worked 50 weeks, they will not 
be able to work in any theatre unless that theatre offers an Equity contract.  Once a 
student has completed the 50 weeks, he/she may buy an Equity card.  Currently the price 
of membership initiation is $1,100, to be paid within two years.  The $100 application fee 
will be deducted from that total initiation cost.   
 
There are both advantages and drawbacks to participating in the Equity Membership 
Candidacy program.  Acting students should discuss this with the Head of the ATP 
Program or PTCÕs Artistic Director; Stage Management students should meet with the 
Head of the Stage Management Program.  All students should seriously consider this 
career decision prior to applying for candidacy.   
 
Information about the Equity Membership Candidacy Program can be accessed at 
www.actorsequity.org. 
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Grading Policies 
The Department of Theatre follows University of Utah policies for grading of course 
work.  In addition, all courses in Theatre must be completed with a grade of C or better in 
order to fulfill a major requirement for graduation. 
 
Grade Appeal Process 
Students may appeal a grade from a Theatre class or dismissal from a program.  An 
appeal should be made within twenty (20) days of the academic action, and begins by 
making an attempt to resolve the dispute with the faculty member.  If the student and 
faculty member are unable to resolve the disagreement, the University Code of Student 
Rights outlines the process for further appeals.  Please see Section IV of the Code for 
guidelines on the appeals process, at www.admin.utah.edu/ppmanual/8/8-10.html.   
 
 

Scholarships and Financial Aid 
 
The Department of Theatre offers a number of scholarships each year.  Scholarships from 
sources outside the Department are also available.  All scholarships require a written 
application, which can be obtained from the Department Office (PAB 206).  Scholarship 
opportunities and deadlines are advertised through PAB bulletin boards and online.  It is 
the studentÕs responsibility to monitor opportunities and submit required materials in a 
timely way. 
 
Other scholarships, offered through the University of Utah or affiliated groups, may be 
available.  Information and applications are offered through the UniversityÕs Office of 
Financial Aid and Scholarships and can be accessed online, at www.sa.utah.edu/finance/.   
 
All forms of financial aidÑ work-study grants, federal grants, and student loansÑ are also 
accessed through the University of UtahÕs Financial Aid and Scholarships Office.  The 
web site listed above provides details and applications. 
 
The University also employs many students.  Students may work in a variety of areas on 
campus, including the Department of Theatre.  Information about job openings can be 
found online at www.careers.utah.edu/jobs/. 
 

Department of Theatre Policies 
 
The Department of Theatre adheres to all University policies.  These policies can be 
found in the in the University Student Code or in the University Policies & Procedures 
Manual (www.admin.utah.edu/ppmanual/). 
 
Professionalism in the Classroom 
All students in the Department of Theatre are expected to maintain professional behavior 
in the classroom setting. This professional behavior includes, but is not limited to:  

• Attending orientations, classes and tutorials  
• Taking exams as scheduled 
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• Arriving at and leaving class as scheduled 
• Showing respect for faculty and peers by paying attention in class and avoiding 

distracting behaviors (e.g., sending text messages, allowing a cell phone to ring, 
etc.) 

• Accountability for preparation for class 
• Submitting assignments on time  
• Accepting responsibility for their own actions 
• Teamwork and helping behavior for colleagues 
• Constructive verbal and non-verbal behavior 
• Honesty and integrity 
• Respecting all individualsÕ differences (e.g., culture, ethnicity, religion, work 

experience, gender, age, sexual orientation, etc.) 
• Giving prior notification in writing or voice mail to the faculty when you are unable 

to honor commitments, and detailing how and when you will make up 
requirements 

• Dealing with others (peers, faculty, and staff) in a respectful, sensitive and  
 nonjudgmental manner 

• Leaving classrooms and rehearsal spaces as you found themÑ replacing any chairs 
or tables you have moved, picking up your garbage, keeping track of your 
belongings. 

  
Faculty acknowledge that true life emergencies do exist, and will work with students in 
these situations as they arise. Please note that true life emergencies do NOT include:  

• Scheduling work or vacation during class or final exam times. (Missing class in 
order to work is not an excused absence.)  

• Non-emergency doctor or dental appointments.  
• Being fatigued due to your own actions.  
• Planning ÒspecialÓ events that interfere with class time.  

  
Professionalism in Performance and Productions 
We believe that developing professional attitudes and work habits is an important 
element of the education of all Theatre students.  We encourage and expect 
professionalism in all aspects of our productions.  The following policies apply to 
students participating in all Departmental productions as actors, directors, stage 
managers, designers, and production crew members. 
 

1. Every person associated with every production will be treated with respect.  Every 
assignment, every job, and every person is equally important to the success of the 
production. 

2. Behaviors that are distracting or destructive are not tolerated.  These include 
texting or making or accepting phone calls, noise, altering scripts, playing with 
props, and disrespect for property.   

3. A company deputy will be elected by the cast at the first full-company rehearsal.  
Anyone who is a cast member or stage manager may vote in the election.  The 
election will be administered by the production stage manager, who is not eligible 
to be nominated for the deputy position.  The company deputy must be an 
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enrolled student at the University of Utah, and will serve as liaison between the 
students and management. 

4. A form of agreement containing this policy will be issued at the first full-
company rehearsal by the production manager.  All students must sign the form, 
acknowledging agreement to the policy, in order to participate in the production.  
Crew members will sign the agreement at their first full rehearsal call. 

5. A student who is late without calling or misses a posted call (rehearsal, 
performance, fitting, photo, etc.), engages in unprofessional behavior as noted 
above, or breaks any of the productionÕs company rules, will automatically 
receive a pink slip warning from the production manager.  The production stage 
manager, through daily reports, will inform the production manager of the late or 
missed call and the reason (presented by the student) for the lateness or absence.  
The production stage manager (PSM) is required to inform the director of the 
warning at the time of issue or at the end of that dayÕs rehearsal period, whichever 
is sooner.  In the case of a stage manager being late or missing a posted call, the 
director shall inform the production manager of the lateness or absence. 

6. The pink slip shall be endorsed with the signature of the production manager, with 
carbon copies to the Department Chair, the Director, and the appropriate area 
head.  It is the responsibility of the stage manager to deliver the pink slip to the 
student in person. 

7. At the time of issue of a third pink slip, the student will be notified that he/she is 
ineligible for participation in any departmental production for the rest of the 
semester, from closing night of the current production.  Additionally, the student 
is ineligible for participation in any departmental production during the following 
semester.  The director of the current show also has the option of replacing the 
sanctioned student from that showÕs cast.  The third pink slip may also, at the 
discretion of the instructor, directly affect the grade of any student who is 
participating in a departmental production for course credit.  At the time of this 
notification, the sanctioned student shall be informed in writing of his/her right to 
appeal through the Department Appeals Committee. 

8. Pink slips are cumulative.  If a student receives a third pink slip during Spring 
Semester, that student will be ineligible for participation in any departmental 
production in the following Fall Semester. 

9. A list of sanctioned students will be issued by the production manager to the 
director(s) of upcoming production(s) immediately prior to casting, to inform 
them of those students who are not eligible to participate in those productions. 

10. If a student director who accepts an assignment changes the title or cancels the 
production for any reason except a serious emergency, that student will not be 
eligible to participate in any departmental production during the semester of that 
assignment and one semester following. 

11. If a student actor, after signing the posted cast list, withdraws from that 
assignment for any reason except a serious emergency or by mutual consent of the 
director in writing, he/she will not be allowed to design, act or participate in any 
way in any Departmental productions during the remainder of the semester of the 
original assignment and the semester following.  
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12. The same sanction will be imposed on a student who has agreed to work as a 
technical director, stage manager, dramaturg, or designer if he/she withdraws 
from the assignment for any reason except serious emergency or by mutual 
consent of the appropriate area head (in writing). 

 
The ActorÕs Equity Code of Conduct (www.actorsequity.org/docs/outreach/etiquette.pdf) 
is an excellent guide to professional behavior.  As working professionals after graduation, 
this (or a similar) Code of Conduct will guide your behavior throughout your career.  
Please read it carefully, and review it often. 
 
Selection Policies 
 

• Policy for the Selection of Plays and Directors 
With the exception of the Classical Greek Theatre Festival, the plays produced in 
both the Babcock Theatre and Studio 115 are chosen by a Season Selection 
Committee appointed by the Department Chair.  These decisions aspire to serve the 
curricular goals of the Department, as well as the needs of student actors and 
designers, audiences, and directors.  The selection of productions provides 
opportunities for student growth in all areas, in addition to providing a variety of 
theatrical fare for the audiences who study theatre as an art form or attend theatre for 
enrichment and enjoyment.  Directors are also chosen for most plays during the 
season selection process.  The Department Chair gives final approval of season 
offerings and directors.  The play produced for the annual Classical Greek Theatre 
Festival is chosen jointly by the Department Chair and Professor James Svendsen, co-
producer of the Festival.  The director is chosen by Professor Svendsen, with 
approval of the Department Chair.   
 
• Policy for the Selection of Designers 
Design assignments for all productions are made through consultation of the 
Production Manager, the Head of the Design Program, and faculty who teach the 
various design areas. 
 
• Policy for the Selection of Stage Managers 
Stage Management assignments for all Departmental productions are made by the 
Head of the Stage Management Program, in consultation with other faculty members. 
 
• Policy for the Selection of Crew 
Students majoring in any area within the discipline of Theatre will learn of many of 
theatreÕs crafts and duties from hands-on experience.  Accordingly, crews who help 
create departmental productions are generally assigned from students in the core 
courses THEA 1160-Production: Babcock or THEA 1170-Production: Lab. 
 
 
• Policy for the Selection of Actors 
The Department of Theatre currently sponsors eleven productions annually.  All 
audition information is posted on the bulletin board on the main floor of PAB.  If 
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directors have special requirements for auditioning, that information is included in the 
announcement.   
 
• Casting Pr iorities 
As departmental production projects are intended to enrich studentsÕ education and 
training, the following priorities for casting are observed: 

1. Students in the Department of Theatre 
2. Faculty and staff of the Department of Theatre 
3. Students of the University of UtahÑ full- or part-time 
4. The University communityÑ faculty, staff, partners 
5. Guests 

 
Audition notices for off-campus groups, commercial films, and TV and radio public 
service announcements and commercials are posted on the Auditions Board as well; 
however, the Department of Theatre takes no responsibility for outside activities listed on 
the Auditions Board beyond those officially sponsored by the Department.  Please note 
that students in the Actor Training Program must receive permission from the ATP 
Area Head pr ior to auditioning for non-Department opportunities.  It is the studentÕs 
responsibility to find out about extra-departmental, off-campus or commercial 
organizations before becoming involved with them. 
 
 Department and University Facilities Policies 
 
There are two primary rehearsal spaces in the Performing Arts Building, in addition to 
Studio 115: rooms 110 and 202.  Procedures for these spaces are: 
 

• See that all doors and windows in all rooms are securely latched when you leave 
rehearsals and performances. 

• Do not take lobby furniture in any building for use in rehearsal spaces or 
classrooms. 

• Do not rehearse in lobby areas as this disturbs those in adjoining offices and 
classrooms.  

• Students must check with either the Administrative Assistant or the Accountant  
in the Department Office for assistance with checking out rooms in PAB.  No one 
may sign out a room without first getting permission from one of those two 
individuals. 

• Students who wish to use departmental space for rehearsals during hours the 
buildings are usually locked must obtain a signed security clearance from the 
Head of ATP and have it with them at all times after hours.  Security officers 
check to see if your presence is authorized in the building after hours. 

• When rehearsing in the Babcock or Studio 115, please keep the lobby area clean 
and uncluttered. 

 
Theatre Department classes are held in a number of different buildings on campus.  The 
following are general university rules regarding facilities: 
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• No smoking is allowed in any campus building, and no food or drink other than 
water may be taken into spaces.  Smoking is also not permitted within 25 feet of 
any building entrances, operable windows, or air intakes. 

• No alcoholic beverages or controlled substances are to be brought into any 
building at any time. 

 
Student Resources 

 
The University offers an extensive array of resources for students in both academic and 
personal endeavors.  See  www.utah.edu/home/students/index.uofu for a list of such 
resources.  Students will greatly enhance personal growth by taking advantage of the 
many opportunities to make meaningful contributions to the local and global 
communities.  You also have access to services to assist you in times of need, whether it 
is academic, physical, or mental health.   
 
Resources available through the Department of Theatre include an extensive library of 
plays and other materials related to theatre.  The library is located in 206 PAB.  Students 
also have access to our Costume Closet, located in the basement of PAB.  The 
Department has also provided microwaves and refrigerators for student use, on the 
landing at the south end of PAB, and lockers in the restroom areas that can be checked 
out for an academic year.  All these resources are provided free of charge to our students.  
We ask that you treat the books, costumes, and appliances with respectÑ return items that 
have been borrowed on time and in good condition, do not use anyone elseÕs property 
(including the departmentÕs) without permission, and if you make a mess, clean it up.    
 
We encourage you to make use of the resources and services offered in order to achieve 
your maximum potential while you are a student at the U.  The University and the 
Department of Theatre are committed to preparing you not just professionally, but also 
for other meaningful pursuits for the rest of your lives.  

 
 

 
 

 
 

 


